
JOB APPLICATIONS: 
INDUSTRIAL, ACADEMIC & META-ACADEMIC 

SCI Scotland Day of Science & Careers 
 

Dr Ben Carter 
Careers Adviser,  

Physical Sciences & Research 



1999 

MChem, 
Univ. 
Liverpool 

2003 

PhD, 
MOFs 

2008 

Postdoc, 
dry water & 
gas hydrates 

2009 

[Salt 
Lake 
City] 

2010 

[Boston] 

[Career 
Conference; 
Cheltenham 
Science 
Festival] 

[Chair, 
Scottish 
Science 
Advisers] 

2011 

Careers 
Adviser, 
St Andrews 

2015! 2013 

[PGDip, 
CEIGHE, 
Warwick] 

2014 

http://www.st-andrews.ac.uk/careers/


http://www.st-andrews.ac.uk/careers/


http://www.st-andrews.ac.uk/careers/


Meta-Academic Careers 
“Academic-related” career options: 

Academic publishing 
 
Funding bodies 

[www.topcareer.jobs] 
 
Learned Societies 

http://www.st-andrews.ac.uk/careers/
http://www.st-andrews.ac.uk/careers/wiki/Science_Alternatives_to_R&D
http://www.topcareer.jobs/


Meta-Academic Careers 
“Academic-related” career options: 

Academic support 
[jobs.ac.uk, 
Professional/Managerial/Support] 

Knowledge Exchange 
[AURIL] 
[ktp.innovateuk.org] 

 
Intellectual Property 

 

http://www.st-andrews.ac.uk/careers/
http://www.auril.org.uk/Jobs/tabid/1156/Default.aspx
http://www.jobs.ac.uk/jobs/professional-managerial-support-services
http://www.st-andrews.ac.uk/careers/wiki/Patents


Meta-Academic Careers 
“Academic-related” career options: 

Consultancy 
[consultancyregister.com] 

 
Teaching 

[researchersinschools.org] 
 
Think Tanks 

 

http://www.st-andrews.ac.uk/careers/
http://www.st-andrews.ac.uk/careers/wiki/Think_Tanks
http://www.st-andrews.ac.uk/careers/wiki/Management_Consultancy


What makes  
a good 

application? 

http://www.st-andrews.ac.uk/careers/
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A good application 

Is… 
Well-researched 
Tailored to the role 
Accessible 

Is not… 
Generic 
Over-long 
Mispelled 

http://www.st-andrews.ac.uk/careers/


Where should 
I look for 

jobs? 

http://www.st-andrews.ac.uk/careers/


Network 
60 % of jobs are 

unadvertised. Let 
people know you 

are looking 

http://www.st-andrews.ac.uk/careers/
http://www.st-andrews.ac.uk/careers/alumni/networking/linkedin/


Local groups; 
Company directories 
Speculative 
applications can 
require more effort, 
but will still be worth it 

http://www.st-andrews.ac.uk/careers/
http://www.soci.org/Membership-and-Networks/Regional-Groups
http://www.chemicalsnorthwest.org.uk/membership/directory/
http://www.scottish-enterprise.com/knowledge-hub/articles/directory/chemical-sciences-directory
http://www.rsc.org/membership-and-community/connect-with-others/
http://www.nepic.co.uk/media_centre/publications/directory.asp?qry=0,2038,1521
http://careers.abpi.org.uk/getting-into-the-industry/pharmaceutical-recruiters/Pages/default.aspx
http://www.ukspa.org.uk/members/our-members


Recruitment websites 

http://www.st-andrews.ac.uk/careers/
http://www.jobs.ac.uk/
http://jobs.timeshighereducation.co.uk/jobs_home.asp
http://jobs.theguardian.com/jobs/higher-education/
http://talent.sciencenet.cn/
http://www.academicjobseu.com/default.asp
https://www.academics.com/
http://jobs.newscientist.com/en-gb/
http://www.nature.com/naturejobs/science/
http://sciencecareers.sciencemag.org/
http://jobs.rsc.org/
http://www.gradcracker.com/
http://www.labhoo.com/
http://ckscience.co.uk/


How else 
should I 

prepare? 

http://www.st-andrews.ac.uk/careers/


Preparing for applications 
There is usually a contact – speak 
to them 
 
If there is no contact, make one 

“Follow” company on LinkedIn 
LinkedIn Alumni tool 
LinkedIn Field of Study explorer 

 
Use their knowledge to inform your 
application  

http://www.st-andrews.ac.uk/careers/
https://www.linkedin.com/edu/alumni?id=12709&trk=edu-alumni-chg-sch


Application 
style 

http://www.st-andrews.ac.uk/careers/


Contact details (as for CV) 
 

Date 

Dear Dr. XXX [Madam or Sir], 
 
Subject line, including job reference 

Why this? Why are you interested? Whom have 
you spoken to? What work are you doing at the 
moment? 

Why them? What have you seen that makes you 
want to work for this firm? Prove that you’ve done 
your research. 

Why you? How do you meet the job description? 
Reference what is required, and explain why you 
have the skills. What don’t you have to offer? 

Thank you for considering my application… 

Yours sincerely [faithfully]… 

Single page only 

Avoid gushing! 

C
ov

er
 le

tte
rs

 

http://www.st-andrews.ac.uk/careers/
https://youtu.be/Bz2-49q6DOI


What about the CV? 

 
Title – name, not “CV”. Contacts, LinkedIn 
Dates – consistently placed and formatted 
Paragraphs – neat and tidy; use a table 
Bullet points – break up large blocks of text 
Sections – clearly delineated 
Font – contemporary, suitably large 
Space – white space: text not too 
crammed 
 
Make it your own! 

http://www.st-andrews.ac.uk/careers/


What about the CV? 

 
Title 
Dates 
Paragraphs 
Bullet 
points 
Sections 
Font 
Space 
 
Make it 
your own! 

http://www.st-andrews.ac.uk/careers/


Agatha Heterodyne Example Address, 

noreply@replymail.com 

111 11111 

http://www.st-andrews.ac.uk/careers/


Theo C. Cupier 

http://www.st-andrews.ac.uk/careers/


What should I 
include? 

http://www.st-andrews.ac.uk/careers/


Researcher Development 
Framework 
Marketing your research 

Vitae resource outlining the skills base of researchers 
Invaluable skills auditing tool 
 
 

http://www.st-andrews.ac.uk/careers/
https://www.vitae.ac.uk/researchers-professional-development/about-the-vitae-researcher-development-framework/developing-the-vitae-researcher-development-framework/


RDF 

http://www.st-andrews.ac.uk/careers/
https://www.vitae.ac.uk/researchers-professional-development/about-the-vitae-researcher-development-framework/developing-the-vitae-researcher-development-framework/


In summary… 

http://www.st-andrews.ac.uk/careers/


http://www.st-andrews.ac.uk/careers/


A good application 

Is… 
Well-researched 
Tailored to the role 
Accessible 

Is not… 
Generic 
Over-long 
Misspelled 

http://www.st-andrews.ac.uk/careers/


Preparation 

Personality Practice 

http://www.st-andrews.ac.uk/careers/


Thank you 
 

Dr Ben Carter 
boc@st-andrews.ac.uk 

http://www.st-andrews.ac.uk/careers/
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